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1. BBeaenmue

1.1. O6mmue cBeeHUA

Hacrosmas [lonutika B obnactd 00pabOTKM MepcoHANbHBIX NaHHBIX (nanee —
[Tormtika) ®@enepanbHOr0 TroCyJapCTBEHHOIO OIOUKETHOTO  BOJOXO3SHCTBEHHOI'O
yupexnenus «llenTppernonBoaxo3» (mamee — ®I'BBY «lleHTppernoHBOaX03»,
YupexneHnue) paspaboTaHa B LeJsX ONpeleleHuss B YUpexJeHUH OOLIMX MPUHIHUIOB M
yclnoBHii 00paboTKM MepcoHaNbHBIX AAaHHBIX, a TaKXKe OCHOBHBIX Mep obecmedeHus
0e30MacHOCTH NEepCOHANBHBIX JaHHBIX MPH HX 00paboTke B HH)OPMAIIMOHHBIX CHCTEMaX
IIEPCOHAIIBHBIX JJAHHBIX YUYPEXKICHHUS.

C nensto obecrnieyeHus BhINONIHEHHs TpeboBaHui PeiepaIbHOTO 3aK0HA OT 27 HIOJs
2006 r. Ne 152-@3 «O nepcoHalIbHBIX AAaHHBIX», YUpeKIeHHE ONpee/sieT BaKHEHIITUMH
3a7la4aMu:

— obecneyeHne 3aKOHHOCTH 00OPabOTKH MEPCOHANIBHBIX IaHHBIX B YUPEXKICHHUH;
— obecrieyeHHe HaJUIeKallero YpOBHS 0e30MacHOCTH 00pabaThiBaeMBIX B
VY4pex1eHHH NepPCOHATBHBIX JaHHBIX.

HerictBue Hactosmmed [lomuTHKH pacmpocTpaHsieTcs Ha Bce Mpoiecchl 00paboTku
MEPCOHAIIBHBIX JJaHHBIX, OCYIECTBIIEMbIE YUpeXKIEHHEM.

3akoHOJaTeNIbHOM OCHOBOM Hacrosimed [lomuTuku sBasercs KoHcTHTYImMs
Poccuiickoit ®enepanun, @enepansHbiii 3akoH Poccuiickoit @enepauuu ot 27 uions 2006
r. Ne 152-®3 «O nepcoHalbHBIX DaHHBIX», (enepalbHbie 3aKOHBI, YKa3bl IIpe3upenta
Poccuiickoit ®enepauuun, moctaHoBieHus IIpaButensctBa Poccuiickoit ®enepanmuu,
Jpyrvue HOpMaTHBHBIE IIPABOBLIE aKThl B 001acTH 06paboTKH U 0becrniedyenus 6e30nacHOCTH
NEePCOHANILHBIX JIaHHBIX, a Takxke pykoBoasmue nokyMeHTeI @PCTOK Poccuun u ®Ch
Poccuu.

Hacrosimas IlonmuTtHka mnoaneXuT OmMyONMKOBaHWIO Ha caiTe YUYpeKIeHHS C
IIPEIOCTABIICHUEM HEOIPaHMYEHHOI0 J0CTyna K He#, Kak JOKyMEHT, OIpeaelsolIuii
NOJMTHKY Y4YpEKICHHUS B OTHOLIEHUH 00paboTKH MepCOHAIBbHBIX JaHHBIX.

1.2. TepmuHbI H onpeje/IeHHS

ABTOMAaTH3HpOBaHHasE 00paboTka mNepcoOHAJBHBIX [JaHHBIX — o00paboTka
NEPCOHANIBHBIX TaHHBIX C IOMOUIBIO CPE/ICTB BBIYUCITUTEIbHOW TEXHUKH.
be3jonacHoCcTh MEepPCOHA/NIBHBIX JAAaHHBIX — COCTOSHHE  3allUWIIEHHOCTH

NEPCOHAIBHBIX JaHHBIX OT HEPaBOMEPHBIX NEHCTBHI, XapaKTepH3yeMoe CIIOCOOHOCTBIO
MOJIb30BaTENIEH, TEXHUYECKHX CpeACTB W HH(DOPMALMOHHBIX CHCTEM O00eCIeYnTh
KOH(GHIEHIHAIBHOCTb, IEIOCTHOCTh H IOCTYNHOCTh II€PCOHAIBHBIX AaHHBIX MPH HX
00paboTke, He3aBUCHUMO OT (GOPMEI X NPEACTABICHHUS.

biokupoBaHHe NepcoHABHBIX JaHHBIX — BPEMEHHOE IpekpalleHne obpaboTku
NEPCOHANBHBIX JaHHBIX (3a HUCKIIOYEHHEM cly4yaeB, ecid obpaboTka Heobxomuma s
YTOYHEHHUS! [IEPCOHAIBHBIX JAaHHBIX ).

JlOCTYNHOCTh MEpPCOHANbHBIX JAaHHBIX — BO3MOXHOCTH OECHpPEensiTCTBEHHOIO
N0JTy4Y€HHs CAHKIIMOHHPOBAHHOT'O JIOCTYTa K NEPCOHATBHBIM JaHHBIM JIMLIAMH, HMEIOITHMH
NpaBO HA TAKOW JIOCTYII.

3ammuTa HHPOpPMALHH — 1eATETBHOCTD, HAlPaBJIeHHAs HA IPEAOTBPALIEHHE YTEYKH
3alMIaeMOA MH(OPMalMHi, HECAHKIIMOHUPOBAHHBIX W HENpeIHAMEPEHHBIX BO3IEHCTBHIA
Ha 3al{IIaeMy10 HH(pOopMaIHIo.
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KoHpHuaeHHATbHOCTH NEPCOHAIBHBIX JAHHBIX — 00s53aTeIbHOE 17151 COOIOAeHHS
OIepaToOpoOM HMIIM HHBIM TOJYYHMBIIMM JOCTYN K NEPCOHAIbHBIM [aHHBIM JIMIIOM
TpebOBaHHE He pacKphIBaTh TPETHUM JIMLIAM M He JIOMYyCKaThb MX PacnpOCTPaHEHHUs MpHU
OTCYTCTBHH COTJIaCHS CyOBEKTa MEPCOHAIBHBIX JAHHBIX WM HHOTO 3aKOHHOI'0 OCHOBaHHS.

HecankuHOHHpOBaHHBIH JocTyn K HHpOpMamHH — JOCTYyNn K HH(QOpMAaIWH,
HapylUIaloUIWi MpaBujia pa3rpaHAYeHHs JOCTyNa C MCIOJIb30BaHHEM LITAaTHBIX CPE/ICTB,
MPeNOCTaBISIEMbIX CPEACTBAMH BBIYHCIIMTEIBHOW TEXHHUKH MM aBTOMAaTH3WPOBAHHBIMH
CHCTEMaMH.

OGe31HYHBaHHE MEPCOHAJIbHBIX AAHHBIX — JIEWCTBUS, B pe3ysIbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOXHBEIM 0€3 HCHOJIb30BaHUSA OMOJHUTENBHOW HHGpOpMaUH
ONpeleNuTh MNPUHAUIEKHOCTh IEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY CyOBeKTy
NepCOHAIbHBIX TaHHBIX.

OOpaboTka nepcoHaJAbHBLIX AaHHBIX — 000e [elcTBHEe (omepauus) HIH
COBOKYITHOCTh JeWCTBHH (omepaiuii), COBepIIAeMBIX C HCIOJIL30BaHHEM CpEICTB
aBTOMATH3alliK WM 0e3 HMCIIONBh30BaHHS TAaKHX CPEACTB C IEePCOHAIBHBIMH JaHHBIMH,
BKJItOYass cOop, 3amuch, CHCTEMaTH3allMIO, HAKOIUIEHHWEe, XpaHEHHe, YTOYHEHHE
(o6HOBNIEHHE, M3MEHEHHEe), H3BJeUYeHHe, HCIOJIb30BaHHe, nepenady (pacrnpocTpaHeHHe,
npenocTaBleHue, AOCTyN), obOe3nWuWBaHHe, OJIOKMpOBaHWE, yOaleHHEe, YHHUYTOXEHHE
NePCOHATBHBIX JaHHBIX.

IlepconanbHble naHHbIe — J00as WH(OpMAaIUs, OTHOCAIMIASCA K MPSAMO HIH
KOCBEHHO OIIPEACICHHOMY WM omnpenensieMoMy Gusndeckomy Juny (cyobekry
NEePCOHAIBHBIX JaHHBIX).

IIpenocraBiieHHe mNepPCOHAJBLHBIX AaHHbIX — JIE€HCTBHS, HalpaBjJeHHbIE Ha
pPacKphITHE IEPCOHAIBHBIX JaHHBIX ONPENeIeHHOMY JIMIY HIIH ONIPEAEeIEeHHOMY KPYTY JIHIL.
PacnpocTpaneHHe mNepCOHAJLHBIX JAHHBIX — [EHCTBHSA, HalpaBJeHHbIE Ha

pacKphITHE NTEPCOHABHBIX JaHHBIX HEONPEAeIEeHHOMY KPYTy JIHII.

CpeacrBo 3amuThl HHPOPMAHH — MPOrPaMMHOE HJIH MTPOrPaMMHO-aNnapaTHoe
CPEJCTBO, NpeJHa3HaYeHHOe [l pelleHUs Pa3jIMYHbIX 3a1a4 0 3aluTe HHOOPMAIIHH, B
TOM 4YHCIE MNpEeaynpexaeHus yTedukH M obecrnedeHHss O€30MaCHOCTH 3allUIaeMO
HH(DOpPMAIIHH.

¥Yrpo3bl 0e30MacHOCTH NMEePCOHAJbHBIX JAaHHBIX — COBOKYITHOCTH YCJIOBHH H
(GakTopoB, CO3JAIOLIMX OMAaCHOCTh HECAHKIIHOHHPOBAHHOI'O, B TOM YHCJIE CIIy4aiHOro,
NOCTyNa K NEepCOHANBHBIM JIaHHBIM, Pe3yJIbTaTOM KOTOPOI'O0 MOXET CTaTh YHHYTOXEHHE,
H3MEeHeHHe, OJOKHpOBaHHWEe, KOIMPOBAaHHE, PaClpOCTpaHEHHE MEPCOHAIBHBIX JaHHBIX, a
TaK)K€ MHBIX HECaHKIIMOHMPOBAHHBIX NEHCTBUH NpH UX 00paboTke B MH(POPMALUOHHOM
CHCTEME MEePCOHANBHBIX JaHHBIX.

YHHYTOXKEHHEe NepCOHAJIbHbIX MaHHBLIX — JEHCTBHA, B pe3yjbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOXHBIM BOCCTAaHOBHUTH COJIep)KaHHe TEPCOHANBHBIX MJaHHBIX B
HH()OPMaAlIlMOHHOM CHCTeMe IepCOHANBHBIX [aHHBIX W (M) B pe3ysibTaTe KOTOPBIX
YHHYTOXAKOTCS MaTEPHAIbHbIE HOCUTENIA NEPCOHATLHBIX TaHHBIX.

Iles10cTHOCTDL MEPCOHAIBHBIX JAHHBIX — CIIOCOOHOCT CPEACTBA BEIYHCITHTENbHOMI
TEXHUKH HWJIH WHOOPMALIMOHHOW CHCTEMBI 00eclieuyrMBaTh HEM3MEHHOCTh MEPCOHAIBHBIX
JIaHHBIX B YCIIOBUSX CIIy4alHOr0O H/HIIH MpeJHAMEPEHHOT0 HX HCKaXKeHHS (pa3pyIlleHus).



1.3. Ilepeyensb HCMOIB3YyeMbIX COKpALIEHH i
APM — ABTOoMaTH3MpoBaHHOE paboyee MecTo
Vupexnenne — @enepaibHOe TrocyJapCcTBEHHOE OIOKETHOE BOIOXO3SMHCTBEHHOE
yapexnaenne «L{eHTppernoHBox03»
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2. Ilpunuunel 06paboTKH NepPCOHANBHBIX JaHHBIX
Ob6pabotka I1/IH B YupexneHHH OCYILIECTBISETCS Ha 3aKOHHOM M CIpaBelIHBOMH
OCHOBE B COOTBETCTBHH CO CIEAYIOLIMMH NTPHHIIUIIAMHU:

Yupexnenue ocymectBiser obpaborky I[1/lH ¢ cobmrogeHHeM NPUHLHUIIOB,

MPaBHJI U B ClIy4asiX, IpexycMoTpeHHbIX DenepanbHbIM 3akoHOM Poccuiickoit @enepanuu
ot 27 urons 2006 r. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX», C YYETOM 3allHTHl HHTEPECOB
CTOPOH npolecca 00paboTku;

obpabotka [1/lH 1omkHa OrpaHUYMBATECS TOCTH)KEHUEM KOHKPETHBIX, 3apaHee
ONpeNeNIeHHbIX M 3aKOHHBIX liesied; He pgomyckaercs o6paborka I1[H,
HecoBMecTHMas ¢ neiasamu coopa I1/1H;

He Jnomyckaercs oOwpenuHeHue 0a3 naHHBIX, comepxammx [1/IH, obpaboTka
KOTOPBIX OCYIIECTBJISAETCS B LIEJISIX, HECOBMECTHMBIX MEXy COOOI;

obpaboTtke monnexat Tonbko [1/]H, KOTOpBIe OTBEYAIOT LEISM UX 00paboTKy;
cosepxanue U obbem obOpabatbiBaembix I1/[H HDOMKHBEI COOTBETCTBOBATH
3asBIeHHBIM LensM o0paboTku; oOpabareiBaeMbie [I/IH He MODKHBEI OBITH
H30BITOYHBIMH 110 OTHOLIEHMIO K 3asBJIEHHBIM LIEJIIM HX 00paboTKH;

npu obpaborke II/lH nomkHel ObITh oOecmedeHsl ToyHOCTH [IJ[H, uX
JOCTaTOYHOCTh, @ B HEOOXOAMMEBIX ClTy4asX H aKTyallbHOCTh 110 OTHOIIEHHIO K
uensm obpabotku [1/1H; yuypexaeHue npuHHMaeT HeOoOXOOUMBIE Mephl JHOO
obecnedynBaeT UX NPHHATHE [0 YJAJIEHHIO WM YTOYHEHHIO HEMOJHBIX HIIH
HETOYHBIX JaHHBIX;

xpaHeHnue [1/lH TOMMKHO OCYIECTBIATECA B popMe, TO3BOJIAIOLIEH ONpPeNeuTh
cyonexTa I1/{H, He monblue, yeMm 3Toro TpebyroT nenu obpaborku I1/IH, eciu
cpok xpaHeHHs II/I[H He ycTaHOBJeH (enepalbHBEIM 3aKOHOM, IOTOBOPOM,
CTOPOHOM KOTOPOTO, BBIrOAONpHOOpeTaTe/ieM HIIM MOPYYUTENIEM 10 KOTOPOMY
sBnsiercs cyobekT [1/1H; o6pabareiBaembie I1/IH moanexar yHHUTOXEHHIO THOO
00€31MYMBaHUIO 10 JOCTH)XKEHHH Leneid oOpaboTku WM B Cilydae yTpaThl
HeOOXOZMMOCTH B JOCTH)KEHHH JITHX Ilelieif, eclli HWHOe He MpeayCMOTPEHO
beneparbHBIM 3aKOHOM.



3. HeaH, cocTaB H OCHOBaHHSA 00pabOTKH NEePCOHAIBHLIX JAHHBIX

B Vupexnenun Benercs obpadorka [1/11 B nensx:

— obecrieueHus COOMIONEHHS TPYAOBOrO 3aKOHOATEILCTBA, BEICHHS KaJpOBOTO,
OyXraaTepcKkoro, BOMHCKOI0 U HaJOrOBOTO y4eTa;

— 3aMEIIEHUs BaKaHTHBIX JO/DKHOCTEH YUpexXJEeHHS H BEJECHHS KaJpOBOrO
pe3epsa;

— obecnieueHus cobOIeHHs 3aKOHOAATENLCTBA B chepe 0Opa3oBaHus;

— obecrieueHust COOMIOEHUS CTPAXOBOT'O 3aKOHOJATENIbCTBA;

— obecnedenus coOMOneHNs MEHCHOHHOI'O 3aKOHOIaTEILCTBA;

— obecrnieyeHust COONMIONEHHs HaJIeXallero MCIOJIHEHHUS YCIOBHH J0rOBOPOB
KOHTpareHTamH;

— obecnedeHus COOMIOIEHHUS TPOIYCKHOTO H BHYTPHOOBEKTOBOTO PEXXHUMOB;

— COOJIIOIeHHS TPOITYCKHOTO H BHYTPHOOBEKTOBOTO PEKUMOB.

IMpuBenennnie 1. 3.1,3.2,3.3,3.4,3.5,3.6, 3.7, 3.8 nepeunu obpabateiBaembix [1/1H
ABJISIETCS MCYEPIBIBAIOIIMMHE. [IpH 3TOM B HCKJIIOYMTENBHBIX Clydasx Jomyckaercs cbop
NOTIOTHATENBHBIX JaHHBIX O CyOBeKTe, 4TO B 00s3aTEIbHOM MOPSAKE OTPaXaeTrcs B
cornacuu cyobekTa Ha 00paboTky ero [/l mubo B cocTaBe AOroBOpa, 3aK/I04aeMOro C
CyOBEKTOM.

C6op u obpaboTka bmomerpuueckux [1/IH He ocymecTBiaseTCA.

YupexzaeHue He ocymecTBiuseT obpabotky I1/lH B mensx pexkiaMbl, IPOABHIKEHHS
TOBapOB M YCIYT WU MOJUTHYECKOH aruTalluH.

YupexxneHne He 3aHUMAeTCs CO3aHHeM O0IIeI0CTYTHBIX HCTOYHHKOB [1/1H.

CocraB IIJIH JO/DKEH COOTBETCTBOBATh IPHHIUIY HMX JOCTATOYHOCTH JJIA
NOCTHXeHHuss 1nenei oOpaborku. KoHTponupyercs OTCyTCTBHE  M30OBITOYHOCTH
obpabatsiBaeMbIx [1/]H.

ITopsinok yHuutoxenus I[I[[s 1ns Bcex wnened obOpaborku IIJIH npuBenes B
[TonoxxeHuu o mopsiike 0OpabOTKH U 3alIUTe NEPCOHATBHBIX JaHHBIX.

O6paboTka mNepCcOHAJBHBIX [JAaHHBIX B HeJAX obecnedeHHsi co0Jl0AeHHS
TPYAOBOIo 3aKOHOJATebCTBA, BeJJeHHs] KaJpPOBOro, GyxrajiTepcKkoro, BOHHCKOro H
HAJIOTOBOI0 y4YeTa

B uensx BeimonHeHHs TpeOOBaHHA TPYNOBOr0 3aKOHOJATENILCTBA, BEIECHHS
KaJIpoBOro, OyxraaTepckoro, BOMHCKOrO H HaJIOrOBOro y4&€Tta YupekIeHHe OCYIIEeCTBIIAET
obpabotky [1/1H paboTHHKOB YupexaeHHs:

— Hubie kateropuu [1/1H:

e (amwmmHs, UM, OTYECTBO;

JlaTa ¥ MECTO pOXKIEHHUS;
0JI;
rpaXKAaHCTBO;
PEKBH3UTHI JIOKYMEHTA, YI0CTOBEPSIOLIEr0 THYHOCTb;
aZpec perucTpalry M0 MeCTy JKUTEIBCTBA U aapeca M0 MecTy NnpeObIBaHHUs;
ceMelHoe MOJIOXKEeHHE;
JIaHHBIE U PEKBHU3HUTHI CBUIETENBLCTBA O Opake;
JaHHbIE U PEKBH3UTHI CBH/IETENILCTBA O POXKICHUN pebeHKa;



® JIaHHbIE U PEKBU3UThHI BOIUTEIHCKOTO YIOCTOBEPEHHS;
® CBeJIeHHS 0 MecTe paboThl M JODKHOCTH, MPO(ECcCHH;

CBEICHHA, cCoIepXxallhecd B TPYIAOBOM [JOOroBOope€ H JOMOJHHTEIBHBIX
COTJIallICHHUAX K HEMY

® CBeleHHUs 00 OTIyCKax;

® CBeleHHUs 0 GHHAHCOBOM IOJIOKEHHH;

® CBeJIeHHs O JI0XOJax, 3apaboTHOH miiaTe;

* HIeHTH()HUKAIIHOHHEIH HOMep Hanoromnatenbmuka (MHH);

® CTpaxOBOH HOMep MHAMBHAYyalbHOro JuueBoro cyera (CHUJIIC);

® OTHOIIEHHE K BOWMHCKOM ciyx0e, HaHHBIE BOMHCKOIO y4YeTa, PEKBU3UTHI
JDOKYMEHTOB BOMHCKOI'O y4era;

e ceneHus 00 oOpa3zoBaHMHM, O KBAIH(DHUKALMM WIM HAIWYUU COLMAIBHBIX
3HAHUH, YIEHOU CTENEeHH, PEKBU3UTHI JOKYMEHTOB 00 00pa3oBaHuH;

® CBeJIEeHHS O BIAJ€HHH HHOCTPAHHBIMH S3bIKaMH;

e pekBH3UTHI momuca OMC;

e cBeneHus 06 0pOpMIIEHHBIX AOMYyCKaxX K rOCyIapCTBEHHOH TaiHe;

e CBeJleHHs O IpeObIBaHWH 3a rPaHHIIEiH;

® CBEEHHS O TIOBBIIIEHWH KBAIMDUKAIMH W  NpOodecCHOHAIBHOM
NepenoAroTOBKe;

e craxk paboThl, CBEIEHHS O MpeAbIAYIIHX MecTax paboTel M 3aHMMaeMbIX
IOJDKHOCTSIX, YKa3aHHBIE B TPY/IOBOM KHHKKE;

® CBEJIEHHUs O rOCYIapCTBEHHBIX Harpaaax, MHbIX Harpaaax ¥ 3HaKax OTIHYKS;

® CBE/ICHHUS O HATWYHH WHBAIHIHOCTH;

® CBEJICHHUS M3 peecTpa JUCKBATH(QHUIIMPOBAHHBIX JIHII;

e CBeJeHHs 00 Y4aCTHH B OpraHax yrpaBlieHHs APYTHX OpraHu3alui;

® CBEJEHHs O HAJIWYHH JIBIOT PH WCYHCIIEHHH HAJIOTOB U yILIaTe CTPaXOBhIX
B3HOCOB;

® CBe/IeHHUS O IpaBe Ha MOJly4YeHHe HAJIOTOBBIX BBIYETOB;

® PEeKBHU3HMTHI JOKyMEHTa, COJIEPIKAIIEro CBEIEHUS O CMEPTH;

® pPEeKBH3UTH OAHKOBCKOTrO CYeTa;

® DPEKBH3UTHI OAHKOBCKOH KapThl;

e nuyHas GpoTorpadus;

e HoMep TenedoHa;

® ajipec 3JIEKTPOHHOM MOYTHI.

— CneunanbHele kateropuu [1/1H:
® CBE/IEHHUS O COCTOSIHUH 310POBBS;
L]

pe3yJIbTaThl MEAUIIMHCKOTO 00ceoBaHus pabOTHHKA HA ITpeIMET I'OQHOCTH
K BBINIOJTHEHHUIO TPYAOBBIX 00S13aHHOCTEIH;
® CBe/IeHHS O HaJIM4YUU (OTCYTCTBHH) CYyJMMOCTH W (HJIH) (hakTa yroJIOBHOTO
npecie0BaHHus.
Ob6pabotka [/l paboTHHKAa B yKa3aHHBIX LEJSAX OCYUIECTBJISIETCS HAa OCHOBaHHH
HeoOXxonuMOCTH HX 00paboTku 1N  HCHoNHeHHss TpeOoBaHHH  (enepambHOro
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3akoHonarenbcTBa Poccuiickoit Penepaunu, HEOOXOAMMOCTH BBHINIOJIHEHHS YCIOBHH
TPYZOBBIX JOTrOBOPOB, 3aK/IIOYaeMbIX ¢ pabOTHHKaMH, a TakKe Ha OCHOBAaHWHU COIJIACHS
cyonekra [1/1n Ha 06paboTky ero I1/1H.

Obpaborka II/lH cyOBekTOB B yKa3aHHBIX IENAX OCYIIECTBISETCS Kak
aBTOMAaTU3UPOBAaHHO, TaK U 0e3 HUCIOIb30BaHUS CPEJCTB AaBTOMATH3AIIHH.

O6pabotka II/lH paboTHMKa B Iensx oOecred4eHHS COOMIONEHHS TPYIOBOIO
3aKOHO/IaTeIbCTBA, BEJEHUS KapoBOro, OyxraiaTepckoro, BOMHCKOro H HaJIOroBOro ydera
OCYIECTBIISIETCS KaK aBTOMAaTH3UPOBAaHHO, TaKk M 0e3 MCHOJIb30BaHUS CpPEICTB
aBTomaru3auuu. Jna obpabotku IT[IH MOTyT OCYIIECTBIATBCHA ClENYyIOIIHe AEHCTBHS:
cbop, 3ammch, CHCTeMaTH3allMs, HaKOIUIGHHe, XpaHeHHe, yTouyHeHHe (0OHOBIIEHHE,
M3MEHEHHUE), H3BIIeYeHHe, MCIIONb30BaHHe, 00e3TMYHBaHue, OJIOKHpOBaHHE, YIAJeHHE,
YHHYTOXEHHUE, ITepeiada (IpegocTaBieHue, JOCTy ).

O6paboTtka I1/lH paboTHHMKa OCYILECTBJIAETCS OO MOMEHTA IpPEKpAlleHHs Ero
TPYAOBBIX OTHOWIEHWH ¢ Yupexnenuem. [locne yBonsHeHuss paboTHHKa 00paboTke H
XpaHEHHIO MOJIeXKAT TOJIBKO Te AOKYMEHTHI, coaepxamue [1/In yBoneHHOro paboTHHKA,
CPOK XpaHEHHUs KOTOPBIX YCTaHOBJIEH 3aKOHOAATeNbCTBOM Poccuiickoii @enepaiu.

3.2. O6paGoTka nepcoHAJbHBIX JAHHLIX B HeJAX 3aMeIeHHS BaKAHTHBIX
AOJZKHOCTEH Y4upekAeHHS H BeJleHHS KaJPOBOro pe3epBa

B mensx 3aMelneHus BaKaHTHBIX JODKHOCTEH YUpexXJeHHS U BeAeHHS KaIpOBOro
pesepBa YupexaeHue ocymecTtBiser o0pabotrky II[IH cyOBeKkTOB, He SBISIOIIMXCH
COTPYAHUKAMH YUpeXKIEeHHUS:

— HWnusie kaTeropuu I[1/1H:
¢ (daMuIHs, UMS, OTYECTBO;
® 1I0I;

IaTa poXKIeHHS;

NacnoOpTHhIE NaHHEIE;

CBEZIEHHUS O TPYLAOBOM CTaxe;

cTpaxoBoi Homep [1DP;

ajZipec IPONUCKH;

JlaHHBIE O rpaKJaHCTBe (CTpaHa);

JIaHHBIE BOWHCKOIO y4yeTa (OTHOIIEHHe K BOMHCKOH 0053aHHOCTH, KaTeropHs

3amaca,

® BOMHCKOE 3BaHHMe, cocrtaB ydera, BYC, rogHoctb K BOEHHOH ciyxbe,
OTHOLIEHHE K BOMHCKOMY Yy4YeTy, NMepuoja ciykObl B apMHH, y4acTHE B
BOIiHE),

® JaHHbIe 00 MHBAIMIHOCTH (CepHs, HOMep CIpaBKH 00 MHBAIMIHOCTH, JaTa
BbIIaYd  CIpPaBKH, JaTa  YCTAaHOBJIEHHA  MHBAIMOHOCTH, TIpymna
HMHBAJIMIHOCTH, CTEIIEHb OI'PAHUYEHHUS TPYAOBOH AeATEIbHOCTH, 3aK/IIOYEHHE
00 yCIOBHUSX TpyHda, CpOK MAEHCTBHS COpaBKH, Jara OYEpPEeIHOro
IEPEOCBUIETEILCTBOBAHUS M0 KapTe peabHIIMTalii, MPHU3HAK «HHBAIHI
NETCTBA» ),

® ceMeHlHoe NoJI0KEHHE;
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e cBeneHus 00 oOpa3oBanuu (Bua oOpa3oBaHHs, Y4yeOHOe 3aBejieHUe,
CIEHAIbHOCTD, CEpUs U HOMEp AUIUIOMa, popMa oOydeHHs, 1aTa OKOHYaHHS
y4eOHOro 3aBefieHus ),

e Homep nosuca OMC;

® WHBIX CBEJEHHH, IPEIOCTABIISIEMEIX B COCTaBe pe3ioMe.

Ob6pabotka I1/IH cyObeKTOB B yKa3aHHBIX LEISX OCYIIECTBIISIETCS Ha OCHOBaHHWH
cornacus cybobekta Ha o6paborky ero II/lH, naHHOro VYUpexIeHHI0O HIM B
T0JIb30BATEIHCKOM COTJIAIEHHH IPH HCIIOJIb30BAaHHH CePBHCA, OKA3hIBAIOIIEr0 YCIyTH 110
COIEHCTBHIO B MOMCKE pabOThI U KaHIHUIATOB.

Jns ob6pabotku [1/IH B nensx 3aMmelleHHss BaKaHTHBIX JODKHOCTEH YdpeKIeHUueM
OCYIIECTBIISIOTCS CleNylolIie AedcTBUs: cOOp, 3ammuch, CHCTeMaTH3allusi, HaKOIUICHHE,
XpaHeHHe, yTo4HeHHe (OOHOBIEHHE, HW3MEHEHHE), H3BJIIeYeHHe, HCIO0JIb30BaHuUE,
obe3nuuuBaHKe, GIOKHpOBaHHE, YIAIeHHE, YHHYTOKEHHE.

O6pabotka II/IH cyOBEeKTOB B IeNsiX 3aMeIleHHs BaKaHTHBIX JOJDKHOCTEH
OCYIIECTBIISIETCS aBTOMATH3MPOBAaHHO Ha IMEpPHOJ NPHHATHS pelleHHs o mpueme Jub0
OTKa3e B IpueMe Ha paboty couckarens. Ilocne npuHsATHS pemieHus o6 oTKasze B pueme
Ha paboTy cBeIeHHs, NMpeAOCTaBICHHbIE COMCKATelleM, NOJDKHBI ObITh YHHYTOXEHBI B
teyeHue 30 gHeH.

O6pabotka [1/IH cyObeKkTOB B LieNAX BeleHUs KaIpOBOro pe3epBa OCYIIECTBIAETCS
KaKk aBTOMAaTH3HPOBaHHO, TaKk H 0e3 HCMONb30BaHHS CpeAcTB aBToMaru3auuu. Cpok
obpabotku 1/l cyOBeKkTOB B LeNsX BeAeHHS KaJpOBOrO pe3epBa COCTaBisfeT 3 roaa, o
HCTEYEHHUH KOTOPHIX YupexaeHHe 00s3aHO oOecnedyuTh YHHYTOXKeHHe (yIdaleHHEe) WK
obesnmuuuBanue [1]IH.

3.3. O6paboTka nepcoHAJbHBIX JaHHbLIX B HejsX obecnedyeHHs C00./II0AeHHS
3aKO0HO/JaTe/IbCTBa B cpepe oOpazoBaHusA

B unensx BeimonHeHHs TpeGoBaHMH 3aKoHOAaTenbcTBA B chepe obpaszoBaHHs
VYupexnenue ocymectisier 00paborky [1/1a pabotHukoB Yupexnenus:

— HWubie xareropuu [1/11:
e (daMumms, UMs, OTUYECTBO;
JaTa U MECTO POXKICHHUS,
noux;
I'paXKIaHCTBO;
PEKBHU3HUTHI JOKYMEHTA, yI0CTOBEPSIOIIETO JINYHOCTD;

e cBelneHHs 00 oOpa3oBaHUH.

Obpabotka I1/IlH cyOBEKTOB OCYIIECTBISAETCS Ha OCHOBAaHHH HEOOXOOUMOCTH HX
06paboTKM 111 MCHONHEeHHs TpeboBaHU# (enepanbHOro 3akoHojarenscTBa Poccuiickoi
Denepannu.

Ob6pabotka IT[IH paboTHHMKa B HeNSX COOJIOAEHHMS 3aKOHOAATENbCTBa B chepe
o6pa3oBaHUs OCYIIECTBIIAETCS KaK aBTOMaTH3UPOBaHHO, TaK M 63 HCIOIb30BaHH CPEJICTB
aBTOMATH3AllHH.

Jlns o6pabortku [1JIH MOTYyT OCYIECTBIATECS CleAyIOIIHe AeHCcTBUS: cOOp, 3aMuCh,
CHCTeMaTH3allis, HaKOIJIEHHe, XpaHeHHe, YyTouHeHHe (OOHOBJIEHHE, HW3MEHEeHHE),
H3BJIeYeHHE, HCIIOb30BaHKHe, 00e3TMYHBaHKe, OJOKHPOBaHUE, yAalleHHe, YHHUTOXEHHE,
nepeaada (mpeaocTaBlieHHe, JOCTYII).
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O6pabotka II/lH paboTHHMKa OCYIIECTBISETCA OO MOMEHTa IpPEKpalle€HHs €ro
TPYZIOBBIX OTHOIIEHHH C YUpexIeHHeM.

3.4. O6pabGoTka mepcoHaJbLHBIX AAHHBIX B HeJsiX obecnieyeHHs COOIIOIEHHS
CTPaxoBOIo 3aKOHOAaTeIbCTBA

B mensx BeImoJHeHHS TpeOOBaHWH CTPaXxOBOTO 3aKOHOJAATENbCTBA YUYPEXKIECHHE
ocymectiseT 06paboTky 1/l paboTHHKOB Y4upexaeHHs:

— Hubie kareropuu [1/1H:

o (daMuIHs, HMS, OTYECTBO;
JlaTa 1 MECTO POXKICHHUS;
TIOJT;
rpaX<1aHCTBO;
PEKBH3HTHI JOKYMEHTa, yI0CTOBEPSIOLIErO THYHOCTD;
HOMeD TeleoHa;
ajZipec 3JeKTPOHHOM MOYTHI;
CBEJIEHHS O J0X0JaxX;
aJlpec perucTpaliy 110 MECTY KHUTEIbCTBA U aJipeca 0 MecTy IpeObIBaHus;
ceMeiHOe MOJI0KEeHHUE;
uaeHTH QUKAIIHOHHBIH HOMep Hanoromiatensmuka (MHH);
CTpaxoBO# HOMep HHAMBHAyanbHOro nHneBoro cuera (CHUJIC);
PEKBH3UTHI DAHKOBCKOT'O CUETa;
PEKBHU3UTH OAHKOBCKOH KapThl;
CBEIIEHHS O TPYIOBOW HeATENbHOCTH (CcTaxk paboThl, JaHHBIE O TPYAOBOM
3aHATOCTH Ha TeKylllee BpeMs C yKa3aHHeM HaWMEHOBAHHUS M PacdeTHOro
cyeTa OpraHW3alfy) U JOJDKHOCTH, TpodeccHu;

e cBeleHHA 00 OTITyCKax.

Obpaborka I1[IlH cyOBEKTOB OCYIIECTBIIAETCS Ha OCHOBAHHH HEOOXOAMMOCTH MX
00paboTku o151 ucnonHeHHs TpeboBaHui (emepanbHOro 3aKoHoAaTenbcTBa Poccuiickoi
Qenepanuu.

O6pabotka [1/In paboTHHKa B LeNAX COOMIOAEHHUS CTPAXOBOIO 3aKOHOAATEIbCTBA
OCYIIECTBIAETCS aBTOMAaTU3HPOBAHHO.

st 06pabotku I1/IH MOTyT OCYyIIEeCTBIATBCH CIeAyIOIIHE AeHCTBUSA: cOOp, 3aIuCh,
CHCTEMaTH3allis, HaKOIUIeHHe, XpaHeHHe, yTouHeHHe (OOHOBIEHHE, H3MEHEHHeE),
H3BJIEYEHHE, UCIIO/Ib30BaHKe, 00e3mMYrBaHue, OJOKHpOBaHHe, yAalleHHe, YHHUTOXeHHe,
nepejaaya (mpeaocraBieHue, JOCTYM).

Obpabotka II/lH paboTHHKa OCYyIIECTBISETCH A0 MOMEHTa MpeKpalleHHs ero
TPYAOBBIX OTHOLIEHUH C YUpeXIeHHEM.

3.5. O6paboTka mepcoHANBLHBIX JAaHHBLIX B HeJAX obecnmeveHHsi cobaroaeHHSA
NEeHCHOHHOI0 3aKOHOAaTe1bCTBA

B memnsix cobmoieHHs TEHCHOHHOTO 3aKOHOIAaTeNIbCTBA Y YPEkKACHHUE OCYIIECTRIISET
06pabotky I1/IH paboTHHKOB YupexaeHus:
— HWusie kareropuu I1/11:
¢ (hamunHs, UM, OTYECTBO;
® J1aTa ¥ MECTO POXKIEHHS;
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1o,
PEKBH3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO THYHOCTD;
aJipec perucTpalyy 1o MecTy XKHUTEJbLCTBA H aJipeca [0 MecTy npeObIBaHus;
HOMep TenedoHa;
aJipec 3JeKTPOHHOM MOYTHI;
HeHTHOHUKAITHOHHBIH HOMep HanoromnaTensmuka (MHH);
CTPaxoBOM HOMep HHAWBUIyabHOro JuieBoro cyera (CHUJIC);
rpakJIaHCTBO;
CBEIEHHS O TPYHOBOW HEATeNbHOCTH (CTax paboThl, JaHHBIE O TPYIOBOW
3aHATOCTH Ha TEKylllee BpeMs C yKa3aHWeM HaMMEHOBAHHUS M pPacyeTHOIro
cyeTa OpraHM3aliK) H JODKHOCTH, TPO(ECcCUu;
cBeleHus 00 OTIIycKax;
e cBeleHHs 0 3apaboTHOI miare.

B mensix cobmoneHHs MIEHCHOHHOTO 3aKOHOIaTeNIbCTBA Y UpEXkACHHE OCYIECTBISAET

obpabotky [1/IH cyObeKkTOB, He SBIAIOIIUXCS paOOTHUKAMHU YUYpeKIeHHUS:
— HWubie kateropun B unensx cobmrogeHWss NMEHCHOHHOIO 3aKOHOJATeNbCTBa
ydpexaeHue ocymecTsiseT 00pabotky [1/[H paboTHUKOB YupexaeHus:

e (hamuHs, UM, OTYECTBO;
® J1aTa ¥ MECTO POXKIEHHS,
® 10T,
® PEKBH3UTHI JIOKyMEHTa, yJ0CTOBEPSIOIIEro INYHOCTh;
® aJpec PEeruCTpallMH 10 MECTY JKHTENLCTBA M aapeca 10 MecTy pebbIBaHHS;
e HoMep TenedoHa;
L]
L ]
L ]
L ]

aZipec 3JIEKTPOHHOM IMOYTHI;
HIeHTHQUKAITHOHHEIH HoMep Hayoromiarensinuka (MHH);
CTpaxoBO# HOMep HHAWBHAyalbHOTO nHueBoro cyera (CHUJIC);
CBEIIEHHs O TPYIOBOH JEATENbHOCTH (CTaxk paboThl, JaHHBIE O TPYAOBOH
3aHATOCTH Ha TeKyllee BpeMs C yKa3aHHEM HaWMEHOBAaHHS H PacyeTHOIO
cyeTa OpraHW3allii) U JOJDKHOCTH, podeccuy;

e cBeleHMs 00 OTIIyCKax;

e CcBeleHHs O 3apaboTHOH miare.

O6pabotka I1/lH cyOBEeKTOB OCYIECTBISETCS HAa OCHOBAaHHM HEOOXOAMMOCTH HX
00paboTku 1 UCnoNHeHUs TpeboBaHMi (enepanbHOro 3akoHonartenbcTBa Poccuiickoit
OQenepanuu.

Obpaborka II/lH B wmensx coOmoneHHs NEHCHOHHOTO 3aKOHOMATelbCTBa
OCYILIECTBJISIETCS aBTOMATH3HPOBAHHO.

Hnst o6paboTku I1/JH MOTryT OCYIIECTBISATECS ClEeAyIOIIHe AeHcTBUs: cOOp, 3aluch,
CHCTeMAaTH3allks, HaKOIUIEHHEe, XpaHeHHe, YTouHeHHe (OOHOBIeHHE, H3MEHEHHE),
W3BJIEeYEHHE, MCIOb30BaHKe, 00e3TnyrBaHKle, OJIOKUPOBaHUE, yAalleHHe, YHHYTOXEHHUE,
nepejiada (nmpeaocraBieHue, JOCTY).

O6bpabotka II/lH paboTHMKa OCyIIECTBISETCS 0 MOMEHTa IIpEKpallleHHs €ro
TPYAOBBIX OTHOWIEHHH ¢ YupexneHueM. [locne npekpaineHHss TpyAOBBIX OTHOIIEHHH
00paboTke M XpaHEHHIO MOIJIeKAT TOJbKO Te JOKyMeHThI, coaepxkamue IT/IH, cpok
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XpaHEHHs] KOTOPbIX YCTaHOBJIEH B COOTBeTCTBHH ¢ (DenepasbHBIM 3aKOHOZATEIBCTBOM
Poccuiickoii ®enepanuu 06 apXuBHOM Jiee.

3.6. O6paboTka mepcoHAJbHBIX JaHHBIX B HeJsiX obecnedeHHs cob/I0eHHs
Ha/Jiexkallero HCMoJHeHHs YCJI0BHH 10roBOPOB KOHTPareHTaMH

B nmemsax obecrniedeHuss Haasexallero MUCHOJHEHHS YCIOBHH  JIOrOBOPOB
KOHTpareHTaMHu YupexxieHHe ocymecTBaseT oopabotky I1/lH koHTpareHToB (CyOBEKTOB,
He SBJISIOUXCS COTPYJHHKAMH Y YperkIeHHs ):

— Wusle kareropuu [1/11:

o (amuIUs, UMs, OTYECTBO;

® DEKBU3MUTHI JIOKYMEHTA, yA0CTOBEPSIOLIErO JIUYHOCTD;
JOOJDKHOCTB;
CTpaxoBO# HOMep HHIUBHAyalbHOro JHieBoro cuera (CHUJIC);
UIeHTH(PUKAMOHHBIA HOMep Haoromaatenbmuka (MHH);
cBefieHHs 00 0Opa3oBaHMH, O KBATH(HUKAIMHM WIM HATHYHU COLUATBHBIX
3HaHUH, Y4eHOH cTeneHu (11 cneuprUYecKHX BUIOB JEIATEIbHOCTH);

e CBelICHMS O T[OBBIIEHWH KBaTHQHKAUMM H  NpodeccHOHATbHOH

MepernoaroToBKe (a1 crnenupuuecKux BUAOB AeATEIbHOCTH ).

O6paboTka IT/]H cyOBeKTOB B IeIIX HaAJIekKAIIEro UCIIOJTHEHUS YCIIOBUH I0rOBOPOB
KOHTpareHTaMH OCYIIECTBJISETCS Ha OCHOBAaHHH HEOOXOOHUMOCTH HX 00paboTku ais
UCIIOJIHEHUsI JI0Or0BOpa, CTOPOHOH, BBIrOJONpHOOpeTaTeNeM WM IOPYYHUTENIEM II0
KOTOpoMy siBisieTcsi cyobekT [1/1H.

Obpabotka I/l cyGbekTOoB B Lensx obecrnedeHHs HAJIekKallero HCIIOJIHEHHS
YCJIOBH# IOrOBOPOB KOHTpPAareHTaMM OCYILECTBIIAETCS KaK aBTOMaTH3UPOBaHHO, TaK U Oe3
UCIIONB30BaHUs CpeAcTB aBToMaTw3auuu. [[ns obpaborku I[1JIH KOHTpareHTOB MOryT
BBHITIOJTHATECA CleAylolmue neicTBusA: cOop, 3ammMch, CHCTEMAaTH3allMs, HaKOIUICHHE,
XpaHeHHe, YyTouyHeHHe (O0OHOBIEHWE, H3MEHEHHE), M3BJICYEHHE, MCIOJIL30BaHHeE,
obe3nuyuBaHKe, OJIOKHpOBaHHE, YIaJleHHe, YHHUTOXKEHHE, Nepefada (IpeloCTaBlICHHUE,
JIOCTYII).

O6pabotka [1/IH cybbekToB B Hensx obecrneyeHUss HaIJIeKalero HCIOIHEHHS
YCIIOBHH JIOrOBOPOB KOHTpareHTaMH JOJDKHA OBITh MpeKpalleHa M0 JOCTHXEHHH ILelleH
0bpaboTku (uened morosopa), cpoka 0OpabOTKH, YKa3aHHOTO B JOTrOBOpE, UJIM B CIy4ae
yTpaTbl HeOOXOOMMOCTH B JOCTH)KEHHMHM 3THX Lened (npekpameHus aorosopa). Ilpu
HaCTYIUIEHHH 3THX yclioBu#, [1/IH cyObeKTOB moasiexaT YHUHITOXKEHHIO (y1aIeHHI0) 100
00e3MYMBaHUIO, 32 HCKIIIOYEHHEM JIOKyMeHTOB, conxepxamux [IJ[H, cpokH XpaHeHHUs
KOTOPBIX YCTaHOBJIEHBI 3aKOHOAaTeNIbcTBOM Poccuiickoi ®enepanui.

3.7. O6paboTka mepcoHAJBLHBIX JaHHBLIX B HeJsiX obecnmedeHHs coO0/I0AeHHS
NPONMYCKHOI0 H BHYTPHOGObEKTOBOIO PEKHMOB

B nensix coOmoaeHus NPOITyCKHOTO ¥ BHYTPHOOBEKTOBOI'O peXXHMa TOCTOPOHHHMH
TMnaMu  YupexaeHue ocymectBiuser obpabotky II[JH cyObekTOB, He SBISIOLIMXCS
paboTHUKaMHU Y4YpexaeHus:

— Wusle kareropuu [1/11:
e (amwuims, UMS, OTYECTBO;
® DPEKBHU3HUTHI JOKYMEHTA, yAOCTOBEPSAIOIIETO JIHYHOCTD.
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O6pabotka II/[H cyObekTOB B [HensX COOMIONEHHMS NPOMNYCKHOIO M
BHYTPHOOBEKTOBOTO PEXXMMOB IOCTOPOHHUMH JIHIIAMH 00YCJIOBJIEHA IIEIAMH 0OecIeueHus
6e30macHOCTH YupexXIeHHs U ero 3aKOHHBIMM HHTEPECAMH.

O6pabotka II/I[H cyObekToB B 1ensX coOMIOLEHHMS MPOMYCKHONO H
BHYTPHOOBEKTOBOTO  PEXHMMOB IOCTOPOHHMMH  JIMIAMH  OCYIIECTBJISETCS  0e3
HCIOJIb30BaHUs CPENCTB aBTOMATH3allMM IyTeM 3aroJHEHHS J>KypHalla pPerdcTpaldu
TOCETHTEIIEH. Jina obpaborku [IJIlH B mnensx cobOmomeHHss MPONMYCKHOTO H
BHYTPHOOBEKTOBOIO peKUMa MOCTOPOHHHMH JIMLAMH YYpEe)KICHHEM MOTYT BBITOJHSATHCS
clenyromme JOeHCTBHA: cOOp, 3ammMch, CHCTeMaTH3allksi, HAKOIUIEHHEe, XpaHEeHHE,
U3BJIEYEHHE, HCII0/Ib30BaHUe, YHUUTOXKeHHe. CpoK XpaHeHHs )KypHala yueTa IIoceTHTeleH
— 3 roga c MOMeHTa BHECEHHS MTOCIIEIHEH 3aIHCH.

3.8. O6paGoTrka mnepcoHAJbHBIX [JaHHbIX, pa3pelieHHbIX Cy0ObEKTOM AJas
pacnpocTpaHeHHS

IIpu HeoOxomuMocTH VYuypexaeHHe MOXKeT OcCylecTBIATs obpaborky II1/IH,
paspemeHHbIX cyobekTom [1/IH ny1s pacnipocTpaHeHus.

Ob6pabotka I1/1H, pa3pemeHHbIX CyOBEKTOM A pacnpOCTPaHEHHs, AOIMYCKaeTcs
TOJIbKO ¢ cornacus cyobekTa [1/]H, opopMIeHHOT0 OTAEIBEHO OT HHBIX COIVIacHHi cyOBhekTa
Ha 06pabotky ero I1/IH.

B cormacum Ha o6pabotky II/IH, pa3spemenHsix cybbekrom I[IIH ans
pacnpocTpaHeHHs, CyOBeKT BIpaBe YCTaHOBHTh 3alpeThl Ha Inepeaady (Kpome
npenocTaBieHus aocrtymna) 3tux [1J[H YupexaeHHeM HeOrpaHHYEHHOMY Kpyry JHIl, a
TaKXKe 3arpeTsl Ha 06paboTKy WK yciaoBHs 00pabOTKH (KpoMe MOJTy4eHHUsl 0CTyIa) 3THX
[1/IH HeorpaHW4YeHHBIM KpyroM Jul. OTka3 YypexIeHHs B yCTaHOBIEHHH CyOBEKTOM
3allpeTOB U yCIIOBUH HE JI0ITyCKaeTcs.

Momyanne u Ge3nelicTBHe cyObeKkTa Ha NpPH KakUX OOCTOSATENBCTBAX HE MOXKET
cyuTaTbes cornacueM Ha 006pabotky [1JIH, pa3pelmeHHBIX 415 paCIpOCTpPaHEeHH .

[lepenaua (pacmpocTpaHeHue, mnpenocrabieHne, poctyn) [IJIH, pa3pemeHHBIX
CyOBeKTOM Ui pacmpoCTpaHeHHs, OO/DKHA ObITh mpekpamieHa B J000e BpeMs IO
TpeboBanuio cydobekra [1/1H.

Cybvext I/l BnpaBe oOpaTHuTbCs C TpeOOBaHMEM IIPEKpPaTHThL Iepenady
(pacmpocTpaHeHHe, mpenocTaBlieHHe, HocTymn) cBouX I[I1/IH, paHee pa3pelleHHBIX s
pacnpocTpaHeHHs, K YUpexIeHHIO B ciIydae HecoOmomeHHs TpeOoBaHHi K oOpaboTke
IT/11, pa3pelieHHbIX 1)1 paclpoCTpaHeH s, Ui 0OpaTUTLCS C TAKUM TpeOOBaHHEM B CYy.
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4. YHHMYTOXEeHHEe MePCOHATBbHBIX JAHHBIX

ObmecTBo yHHuTOXaeT [1/IH B ciyuae:

— JocTHXeHHs nened obpaborku II/lH wim yTpatel HEOOXOOMMOCTH B HX
JNOCTH)XEHHH;

— TOJIy4EHHS COOTBETCTBYIOLIEro 3anpoca ot cyosekrta [1/IH, npu yClIOBHH, YTO
JaHHBIA 3ampoc He NPOTHBOPEYHT TpeOOBaHHSAM  3aKOHOJIATENIbCTBA
Poccuiickoit ®enepanuu;

— 0T3bIBa coryiacus cyobekta Ha 00paboTky ero I1/[H, ecii OT3BIB corjacus
BIIeYeT 3a coboi yHuuroxenue [1/1H;

— MOJIy4eHHs COOTBETCTBYIOIIETO MPENHCAHUS OT YIIOJTHOMOYEHHOIO OpraHa o
3alIUTe IIpaB CyOBHEKTOB.

Yauutoxxenne I[1[lH Ha OyMaKHBIX HOCHTENSIX OCYIIECTBISETCS Crocobamu,
MCKJIIOYAIOIMMMH BO3MOXKHOCTH BOCCTAHOBIIEHHSI HOCHTENleH: C)KMraHHWe, pa3pesaHue
(mpeaupoBaHHE).

Yuauutoxxenue [1/[H Ha MaITHHHABIX HOCHTENSX HHOOPMAILIMH OCYIIECTBIISETCS IyTEM
rapaHTHPOBAaHHOIO yjajleHus M3 0a3 AaHHBIX HHOOPMAIMOHHBIX CHCTEM, a TakKkKe
YHHUYTOXXEHHSI MAIUWHHBIX HOCUTENEeH MyTeM (PU3H4YeCKHX AeCTPYKTHBHBIX BO3ECHCTBHIA.

[Tpu yHuutoxenuu [1JI[H cyOBEKTOB cocTaBisieTCs JTOKYMEHT, IMOJTBEpXIAIOLIHi
yHuuroxenue [1/11.

B cinyyae, ecnmu obpaborka [1/lH ocymecTtBiasercs 6e3 MCIONB30BaHUSA CPEACTB
aBTOMATH3allMH, JOKYMEHTOM, NOATBepKaromuM yHH4YTOKeHHe [I/IH cy6bekTos,
sBisieTcs akT 06 yHuuToxxeHuu [1/1H.

B cnydae, eciu obpabotrka [IJI[H ocymiecTBisiercs ¢ HCNOIb30BAHHEM CPEICTB
ABTOMAaTH3AllM¥ WJIH C HCIOJIb30BaHHEM M 0e3 MCIOJIb30BaHHUs CPEICTB aBTOMAaTH3allHH,
JIOKyMEHTaMH, MMOATBEPXKJAIOIUME yHHYTOXKeHHe [1/[H, SBNAIOTCS aKT 00 YHHUYTOXKEHHH
[1/11 u BeIrpy3Ka U3 xypHana coosrtuii B UCI1/IH.

VuypexxneHue MoKeT 3aK/o4yaTh JOrOBOpPhl C TPETHHMH CTOPOHAMHM Ha OKa3aHHe
YCIIyr MO YHMYTOXEHHIO MaTepHalbHbIX HocuTenei. [Ipu 3TroM YupexaeHue H TpeTbs
CTOpOHa coOmomaloT Bce TmpaBuiaa s obecnedyeHus KOH(HIEHIHAILHOCTH
YHHYTOXKAEMBIX JaHHBIX.
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S. ¥YcaoBus 00paboTKH NepPCOHAIBHBIX JaHHBIX

YupexxneHue caMOCTOSTENEHO ONpeielisieT COCTAaB | MepeYeHb Mep, HEOOXOIUMBIX U
NOCTAaTOYHBIX MUIA obOecriedeHHs BBEIONHEHHS oOs3aHHOcTe 1o o6pabotke I1/IH,
npenycMoTpeHHbIX @enepanbHbiM 3akoHOM oT 27 mrons 2006 r. Ne 152-®@3 «O
NEPCOHAIILHBIX JaHHBIX)» U IPUHATHIMA B COOTBETCTBHH C HHM HOPMAaTHBHBIMH IIPaBOBBIMH
aKTaMH, eClld HHOe He NMPeIyCMOTPEeHO (defepalbHbIMU 3aKOHAMH.

YupexaeHue, B Xoe CBOeH AeATETbHOCTH, HAa OCHOBAaHHH JIOTOBOpa, IPEIOCTABISIET
¥ (uu) nopy4daet odbpabotky I1/In TpeThuM nHuam c cornacus cyosekra I1/IH, eciu uHOE
HE NpeayCMOTPEHO (eiepalbHBIM 3aKOHOM. [IpH 3TOM, yClIoBHEeM TaKoro NpeaocTaBleHus
i (MIH) TOpy4YEHHS ABJIAEeTCs 0053aHHOCTh TPETHETO JIMIA, OCYLIECTBIAIOIEro 00paboTKy
I1[lH mo mopy4eHHI0O YdYpexaeHHs, coOMIOAaTe NPHHUMNBI W TNpaBHia ob6paboTku
NepCOHANBHBIX JaHHBIX, KOHGHAeHIHaTbHOCTh [1/IH 1 obecnednBaTh 6e3onacHocTs I1/IH
npu ux obpaboTke.

Cpoxku 06paboTku I1/IH (cpoku XpaHeHHs ) ONPEesSOTCS B COOTBETCTBHH C LEIAMH
0bpabotku IT/IH ¥ UKCHpYIOTCS Ui Kax 10 kareropuu cyobekToB. CpOKH XpaHEHHs
TaK)K€ MOTYT yCTaHaBJIMBAaThCSA JOrOBOPOM, CTOPOHOM KOTOPOTro, BEITOI0NpHOOpeTaTeieM
WM TOpY4YMTENleM, 0 KoTopoMmy sBisercs cyowekt I1JIH, a Taioke TpeGOBaHHSIMH
3aKOHOJATeNIbCTBA © HOPMATHBHBIMHU JOKYMEHTaMH PeryisTopa.

Yupexnenue He ocymecTniseT coop [1/IH 0 mONUTHYECKUX, PEIMTHO3HBIX H HHBIX
ybexIeHnsX, 4dacTHOM u3HH cyObekra I1/lH, ero 4neHcTBe B OOINECTBE M MHBIX
00beMHEHHX, B TOM YHCIIE B TPOPECCHOHATBHBIX COI03aX.
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6. KonduaeHUHAJIBbHOCTH NEPCOHAIBHBIX JaHHBIX

YupexaeHue obecneunBaeT KoHbuaeHIHANEHOCTb [1/lH CyOBbEKTOB B COOTBETCTBHH
¢ TpeboBanusmu DenepansHoro 3akoHa Poccuiickoit ®@enepanuu ot 27 monas 2006 r.
Ne 152-@3
«O nepcoHaNbHBIX JaHHBIXY.

Hoctyn x ITJIH ¥ ¥X mpeaocTaBlieHHe TPETHUM JIMIIaM OrpaHU4YeHbI TpeOOBaHUSIMHU
benepanbHOro 3akoHoaarenscTBa Poccuiickoit ®@enepanvyu U BHYTPEHHUX HOPMAaTHBHBIX
NOKYMEHTOB YUpeXJeHHA M NpPEeJoCTaBIseTcs B CTPOIOM COOTBETCTBHH C
3akoHoAaTenbCcTBOM Poccuiickoii @enepaiui.

PaboTHuKH YupexneHus, noayyuBinre goctymn K [1/{H, npuHEMaioT 00s3aTeNbeTRa
o obecnieyeHuIo KOHpHUAEHIIHAIbHOCTH 00pabaTeiBaeMbiX [1/]H, KOTOpEIE ONpENEIEHBI:

— TPYZOBBIM JIOTOBOPOM;
— BHYTPEHHMMH HOPMATHBHBIMHU JOKYMEHTaMH Y YpexACHHA.
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7. ObecnevyeHue 6€30NMaCHOCTH NEPCOHAIBHBIX JAHHBIX

besonacHocts  IIJIH, oOpabareiBaeMbix  YupexaeHueMm, obecrnedyuBaercs
pealu3aniell IpPaBOBHIX, OPraHM3allHOHHBIX, TEXHWYECKHX M TMPOTPaMMHEIX Mep,
HarnpaBlieHHbIX Ha 3amuTy [1/IH oT HenmpaBOMEpPHOro MM CIy4aHOro AOCTYINa K HUM,
YHHUYTOXKEHHUS,  H3MEHEeHHs, OJOKUpOBaHHUS,  KONHUPOBaHUSA,  INPeIOCTaBIECHUS,
pacnpocTpaHeHHs, a TAK)Ke OT HHBIX HEPaBOMEPHBIX JeicTBUl B oTHOmeHHH [1/1H.

Hns obecneuenuss OezomacHoctd II[IH nmpu ux oOpabotke B YupexaeHHH
NPUMEHSIOTCS CIEAYIOLIHEe OpraHH3alliOHHO-TEXHUYECKHUE MephI:

— Ha3HauyeHHe paboTHHKaA, OTBETCTBEHHOIO 3a opranu3anuio obpaborku [1/1x;

— Ha3HayeHHe pabOTHHKA, OTBETCTBEHHOIO 3a obecneuenue 6ezonacuoctu I1/1H;

— BHYTPEHHHH KOHTpOJb cOoOTBeTCTBHS 00pabotku [I/[H 3akoHOZaTENBCTBY
Poccuiickoit ®enepauuu;

— OIleHKa BpeJa, KOTOpBIH MOXeT ObITh npuuHHeH cyOobektam [1/IH B ciydae
HapymeHnuss ®enepansHoro 3akoHa ot 27 wmioas 2006 r. Ne 152-®@3 «O
NEePCOHANIbHBIX TaHHBIX);

— O3HaKoOMJIeHHe paboTHHUKOB YupexaeHus c mnpaBwiamu pabotel ¢ [/l u
JIOKaTBHBIMH aKTaMH 1o BompocaM obpabotku I1/1H;

— OXpaHHas U NO)KapHas CUTHaIW3alus;

— CHCTEMa BHIIEOHAOIONEHH S,

— CHCTeMa KOHTPOJIA H yIpaBlIeHUs JOCTYIIOM;

— NMpUMEHEHHE CPEACTB aHTHUBHPYCHOHM 3allUTHI, MEKCETEBOIr0 3KpPaHUPOBAHHUS,
3alUTHl KAHAJIOB CBA3H, PE3EPBHOI0 KOMMMPOBAHHUS;

— NPUMEHEHHUE NapOJIbHONU MOJIUTHKH.

OObexTamu 3alUThI ABJISIOTCS:

— I1[In, obpabaTeiBaeMble H XpaHsIIHecs Ha cepBepax, Ha APM nonb3oBarenei;

— I1/1H, nepenaBaeMsie 1O KaHAJIaM U JIMHUSM CBS3H;

— I1[1n, XpaHsmuecs B JOKyMEHTHPOBaHHOM BHJie Ha OyMaXKHBIX HOCHTENAX;

— NPHKIAJHOE W CHCTEMHOE NporpaMMHoe obecnedeHue cepBepos, APM,
UCHOJb3yeMbIX ans obpaborku I1/1H;

— anmnapaTHble CPeACTBa NPOrpaMMHO-TEXHHYECKHX KOMILIEKCOB, 000py10BaHKe
cepBepoB, APM, KOMMyHHKallHOHHOE 000pYyI0BaHHUE;

— CpeZcTBa 3allMThl HHPOpMalWH HHPOpMaTHOHHEIX cucTeM [1/1H.

YupexaeHne pealnsyeT KaJpOBYIO MOJMTHKY (THIaTeNbHBIH moxbop nepcoHana H
MOTHBAIIHH ), TO3BOJISIOMHHA HCKITFOYHTh WM MUHUMHU3HUPOBATh BO3MOMXKHOCTh HApYIIEHHUS
6e3zonacHocTH 1/l cBoMMH pabOTHHKaMH.
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8. IIpaBa cy0bexTa nepcoHaAbHBIX JAHHBIX
Cy6next [1/IH uMeeT npaBo:

TpeboBaTh yTouHeHHs cBoMX [IJIH, WX OJIOKHPOBAaHWS WM YHHUYTOXXEHHUS B
ciy4ae, ecnu [I/IH ABISIOTCA HEMOJIHBIMH, YCTapeBIIUMH, HEJOCTOBEPHBIMH,
HE3aKOHHO MOJTY4YeHHBIMH WM He SBISIOTCS HEOOXOIUMEBIMH IS 3asBIEHHON
nenu obpaboTkH, a Takke NPUHUMATh MPEeIyCMOTPEHHbIE 3aKOHOM MeEphI 10
3alUTe CBOMX IpaB,;

Ha IOJIy4deHHE OT YupexJAeHHs HHPopMaluH, Kacaromeidcs obpaboTku ero
I1/I1, B TOM 4KClEe CoaepIKallleH:

noaTBepxaeHue (akra obpadotku I1/1H;

IIpaBOBble OCHOBaHHS U 11eNd 06paboTtku [1/1H;

IIeJIM ¥ IpUMeHsieMble YupexxaeHueM crocobsl oopabotku I1/1H;

CBEJIEHHS O JHIax (3a MCKIOYeHHeM pabOTHHKOB Y4peXIeHHS), KOTOphIe
uMeroT goctyn K [1/IH uim koTopbiM MOTyT OBITE packpbITH [1/IH Ha OCHOBaHHH
JIOroBoOpa ¢ YUpexkJACHHEM HIIH Ha OCHOBaHHH (eIepallbHOTO 3aKOHa;
obpabarteiBaemele [1/]H, oTHOCAIIHECS K COOTBETCTBYOImEMY cyobekTy I1/1H,
HUCTOYHHUK MX IOJy4YEHHs, €CITH HHOU NMOPSIOK MPeIOCTaBICHHU TaKUX JaHHBIX
He NpeIyCMOTpeH (enepalbHbIM 3aKOHOM;

cpoku 06pabotku [1/]H, B TOM 4HCIe CPOKH HX XpaHEHHS;

IOpANOK  ocymecTBieHuss cybsekrom [IJ[H mnpaB, mnpeayCMOTPEHHBIX
®enepanbHbIM 3akoHOM Poccuiickoit @eneparnuu ot 27 urons 2006 r. Ne 152-
@3 «O mepcoHALHBIX TAHHBIX);

HHGOpMalHIO 00 OCYIIECTBICHHOW HIIM O MpeArojaraeMoil TpaHCTPaHUYHOM
nepenade [1/1H;

HauMeHOBaHHe WM (aMHIMIO, HMs, OTYECTBO M  agpec  JIHIa,
ocymecTtBistomero obpaborky II/[H mo nopydeHuio YdpexneHHs, €clH
00paboTka mopy4eHa WK OyIeT mopydeHa TaKoMY JIHILY;

UHBIE CBEJICHHUS, MPeLyCMOTpeHHbIe HacTOSIIUM PenepanbHbIM 3aKOHOM HIIH
IPYTHUMH (eepalbHBIMA 3aKOHAMH;

TpebOBaTh H3BEIEHHUS BCEX JIUL, KOTOPEIM paHee OBLTH COOOIIEHBI HEBEPHEIE
uinu HenonHble ero I1/lH, 060 Bcex MpoM3BENEHHBIX B HHUX HCKIIOYEHHUSX,
HCIIPABIICHUSX WA JONOHEHHUSX;

0TO3BaTh coriacue Ha o6paboTky cBoux II/IH B mpexyCMOTPEHHBIX 3aKOHOM
ClTy4asx;

00>kaoBaTh B YIIOJJTHOMOYEHHBIH OpraH 1o 3aiiure npas cyobekToB I1/IH wiu B
CcyneOHOM mOpsiKe HelmpaBOMEPHble MNEHCTBHA WM Oe3NedCTBHS TIpH
obpaboTtke ero I1/IH;

Ha 3all[UTYy CBOMX IPaB M 3aKOHHBIX HHTEPECOB, B TOM YHCJIE Ha BO3MEIIEHHE
yOBITKOB U (HMJIM) KOMITEHCALIUIO MOPAJILHOTO Bpefia B CyAeOHOM MOpsAaKe.
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9. OTBeTCTBEHHOCTH

Cybwvektel [IJlH HecyT OTBETCTBEHHOCTh 3a IIpeJOCTaBIEHHE JOCTOBEPHOM
uHbpopManud o0 cebe, a TaKKe CBOEBpEMEHHOE YyBeIOMJIEHHE YIOTHOMOYEHHBIX
paboTHHUKOB YupexneHus 00 u3meHeHUsX cBoux I1/1H.

Y4pexxneHue HECET OTBETCTBEHHOCTh 3a COOMIOZEHMEe IPUHLMUIIOB W YCJIOBHMH
obpabotku IIJIH, a Takxke oOecrnedenne Oe3omacHocTH [I/lH B COOTBETCTBHM C
TpeboBanusMu PenepansHoro 3akoHa Poccuiickoii @enepanuu ot 27 uros 2006 r. Ne 152-
@3 «O nepcoHaNbHBIX JaHHBIX).

Jluma, BUHOBHBIE B HapylleHHH TpeboBaHui DemepanbHoro 3akoHa Poccuiickoii
Oeneparuu ot 27 wmiong 2006 r. Ne 152-@3 «O nepcoHaIbHBIX AaHHBIX», HECYT
IpeayCMOTPEHHYIO 3aKoHOAaTeNnbecTBOM Poccutickoit denepalvu OTBETCTBEHHOCTb.



